Ins and Outs of Schedule Star — CADA 2009

Jim Chapman — Liberty High School
james.chapman@ad?20.org
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Topics to be covered

1) What does support look like?

Schedule Star 1-800-258-8550

League Central - Justin Haught 8-5 ET

The Arbiter — Clark Evans -1-801 576-9436
2) What does the red e mean and is it dangerous?
3) Game Wizard
4) League Central
5) Reminder Set-Up
6) Building Your Game Help
7) The Arbiter




Support what does it look like?

In the utlities menu there is a choice Support Documents. The Shedule Star User’s Guide Online is useful.

What does the red e mean?

Flashing "E", "0", and "N"
In the lower right corner are three letters. These are some of the interactive features of Schedule Star.

If the "E" is flashing, it indicates that other Schedule Star users have entered games with you. When you click on the
flashing "E", you will bring up the list of those events. If you accept an event, it will be automatically entered into your
calendar. If you decline an event, the other Athletic Director will get an email alerting them to your declination, along
with the reason that you entered when you declined.

This does not exchange a contract with the opposing school. This enters events into your schedule and saves you time by
not duplicating effort.

When you enter events against other Schedule Star users, they will get them in their flashing "E". This way, you only
need to enter home games - your away games will pop up in the flashing "E" for you to accept or decline. You save time
by not having to duplicate effort.

From Schedule Star User’s Guide Online

Game Wizard allows you to choose to schedule sub-varsity games automatically when you schedule the varisty

games. These games may be scheduled on the same day, same location or different location as the varsity games.
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Teams you want to attach to the anchor sport.

@ It 0w -




League Central will allow someone to schedule games for a season for the entire league.

1. Each AD must contact Schedule Star to be get access to League Central. Access it from the
www.schedulestar.com web site.

2. League Central allows ADs to schedule for a league and choose the dates the games are scheduled on. ADs will
see the games come through the Flashing A on their screen. If they choose to accept them Schedule Star will
populate their data base automatically.

3. Choose the specifics about the sport you are going to schedule.

Start by choosing the schools in your league that you are scheduling for.
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5. In Utilities you can assign schools to different sports you may schedule for. You can also set blackout dates.

6. Scheduling starts the process and walks you through each step. Set the number of teams you want to schedule
for. Choose the specifics about the sport. When you choose the schedule type you want the screen populate
with the pairings.

7. Step two allows you to set up the play dates for the schedule. It lets you know the number of Remaining Dates
you have to set.
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8. You now will be able to set the teams as they will be assigned to the schedule.



9. When finished you have a preliminary scheduled that can be emailed to all schools involved. This is for their
preview. The preliminary schedule is not sent to their Schedule Star. Do not finalize a schedule until you have
made changes that you need to make.

e = —
|Colorado Springs Metro League | Gender Level Sport Schools
[Year < Month T:r-aniul-t’ O 5 1] B i | Fftel =il

= = I
| [SUN) MON (TUE WED THU (FRI) SAT|| | fm= | &5 |0ae | sy | Home | 7

/gl
e —

= 'our prelimanary schadule has been saved!

Tope — e\ (o)
(18] (20)(21)(22] (23] (24 ]
J—4 — e % Click the Email button to emall a copy of the schedule to all
\[26](27]28](29] 30 schaols involved
Click Print to generate o printable report.
i T | | April DD O | e you e Mnished, ciick Done 1o ext.
Schouts Schecang
m——— ) Email Frint Don
| CresteFormus | | EdtFommus | | —
=] = | PrntRegots || (LT |8
23 — |
S, JIR [ (PR Help About
Leagun Carea 2 | Logont
: Loagus Coreal 2 Logot
| Version 310, buba 5060 A :
= WVarsion 40, build 5096 Q Al

10. On your main screen you can see the games you have scheduled on specific dates. This only is on your screen
and you can edit a game and move it to a different date or change the opponents.
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Never Finalize a Schedule until you are sure you are happy with it. You will send
it to the all schools and it will show up on their screens in a flashing e.



Reminder Set-up - Accessed from the Utilities Menu

Send reminders to opponents periodically through the season. The AD of the opponent, official, or game help receives

an email at a time of your choice.

There are five choices for the period of notification: None, day of, 1 day, 1 week or 1 month
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Building Your Game Help Data Base

Choose Game Help from the Calendar Page
Add the information you need for each worker.

Email will allow notice to go to the workers from the Reminder Set-up.
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Assigning Game Help

1) Choose the event from the Calendar Home page to Edit.

2) Select the Officials button

3) Choose the worker and Assign them to the game. Type in the Position they will work. Once this is populated
you can use the Pick from List button.
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The Arbiter

When used by both assigners and ADs Schedule Star will populate games with the officials assigned to the games.

1)
2)
3)

entering the schedules therefore it stops the process.

4)

To set up a sport click on Add a Group, to edit schools choose Edit a Group, etc.
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Assigners are assigned a group number. The officials must first recognize the schools to be assigned.
Schools should have their schedules in Schedule Star for the next season.
Assigner should download the schedules from Schedule Star through thearbiter.net. Most officials are hand

Each school needs to set up the Arbiter within Schedule Star. Choose The Arbiter Setup from the Utilities menu.
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number is wrong or the Assigner has not set up the program yet for your school. Call The Arbiter.net

Find the group number of the Official organization and enter it. If for some reason you get an error, the group

in Schedule Star. The assignor can choose the different names for schools outside your area and Schedule Star
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5)
6)
needs to match those names to your Opponents database.
7) You are asked to identify the teams as you have them designated in Schedule Star.
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assigned.

their assignments of officials the O. When you accept the officials then your Schedule Star data base will be
populated with the officials and you will be able see officials for every game you have scheduled.

After selection your school you are then asked to match the Arbiter Schools to the name of the schools you have

If the assignor downloaded your schedule from Schedule Star instead of entering it by hand when they complete



